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Introduction 

NRHM, since its initiation, has come a long way in building human resource base. 

Effective Human Resource management is one of the key building blocks of Human strategy. As 

the resource network increases day by day due to widespread implementation of the programme, 

a responsive Human Resource Management Information System can help ensure that every 

stakeholder knows the human resource base of the structure.  

Rationale behind the System 

Contract between Employer and Employee 

Most of the employees of NRHM are hired employees, who are hired by the organization on a 

fixed and pre-defined term i.e on contractual basis. The contract of the employee is decided on 

following terms.  

a. The Director’s office finalizes the employment contract of each employee.  

b. The specific conditions of employment should have a mention in the contract and 

the employee will be entitled to the benefits mentioned in writing in the contract.  

c. No employment contract is binding upon the organisation unless signed by the 

Mission Director/CDMO as the case may be.  

d. All appointments would be temporary and would be made for the contract / 

deputation period as determined by the Executive Committee.  

e. All contracts will be subject to review and renewal on an annual basis or as decided 

on case to case basis. Accordingly, proposals for review and renewal, where ever 

CHAPTER-1 
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applicable, should be submitted at least one month before the expiry of existing 

contracts. 

Basing on these contract terms, there is a need to maintain the up to date status of all contract 

holders, as there is possibility of frequent change in the human resource base. Hence, the 

need of HRMS was felt.  

Different Rules regarding Leave and Pay 

There are only three kinds of leave sanctioned to NRHM employees. They are  

• CASUAL LEAVE 

• EARNED LEAVE 

• MATERNITY LEAVE 

This leave structure is completely different from other regular employees 

Regarding Pay, there is only Consolidated Remuneration, Increment and performance 

Incentives. Mobile Allowances and TDS deductions are other two aspects. There is no such 

facilities provident fund/Loan etc.  

Decision Support for Renewal 

Since all employees of NRHM are engaged for a time-frame, there is a need of continuous 

renewal of their services. HRMIS is highly essential to maintain the upto date renewal 

records and notifying the pending tasks. 

Decision Support for Performance Appraisal 

The performances of all employees of NRHM are periodically judged manually to determine 

the continuity of the service. System in place will make it automated and thus will make the 

process faster. 
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Objectives 

The broad objectives of HRMIS is as follows 

• To create an information base of all employees working under the project directly in 

various units, with their necessary details, this will enhance the decision support system 

of the organization. 

• To manage the contract terms of all employees 

• To manage the pay processes of all employees 

• To manage performance appraisal 

Advantages of the System 

• It will help to keep all employees complete profile in a single automated framework. 

• It can generate Employee reports as per the information stored and needed by the 

authorities. 

• It can evaluate the performance of the employees basing the parameters, on which the 

increase of remuneration can be determined, if required. 

• It can generate the month wise expenditure occurring for human resource in the 

organization, unit wise, which can be helpful for making strategic decisions. 

• It can facilitate employees with Pay-Slips and employer with Bank Advices for Salary. 

• The admin panel of the system provides complete administration control over the system, 

which includes Role management, User management and Data management. 
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Technology Specifications 

Front End    :  ASP.Net2.0, Ajax control 

Backend             :  MSSQL 2000 

Other Technologies          : Flash, Adobe Photoshop, Action Script, Java 

                                                      script, HTML and DHTML. 

Browser Support          : Internet Explorer, Mozilla Firefox 

Operating Environment          : OS- Windows 

Database- MS SQL Server 2000 for Windows 

Environment- .NET 

Module Specifications 

As per requirement, the following modules has been incorporated in the system 

1. User Login 
2. Employee Entry/Update/View/Edit/Delete 
3. Renewal Entry/Update 
4. Performance Entry/Update 
5. Leave Entry/Update 
6. Reports 

 Employee Summary 

 Employee Details 

 Employee Renewal Details 

 Vacancy Report 

 Salary Report 

 Pay-Slips 

 Performance Report 
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Module Designs 

How to Enter into HRMIS  

The entire HRMIS system is hosted in the web site of NRHM (www.nrhmorissa.gov.in). A user 

has to move is mouse on Human Resource tab (Indicated in figure-1), from which he/she will 

get six subsequent tabs. They are as given below. 

 

Figure-1 

CHAPTER-2 
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Human Resource Management System 

 Online Examination 

 HR Manual 

 ToRs 

 PAR Formats 

 Important Notifications 

By clicking on Human Resource Management system, the user will find himself in the login 

module of HRMIS. 

Removing the mouse pointer from Human Resource tab will result in disappearance of the six 

tabs mentioned above. 

User Login 

The User Login requires three data inputs. They are 

1. Area 

2. User ID 

3. Password 

The Area is pre-defined and the user has to choose his/her respective district name from the 

combo box. There are 31 items, which includes 30 district names and State for personnels 

working in different head of the departments at Bhubaneswar. 

The User IDs are retrieved from the user table of database as per the Area selection. Till date the 

following USER-ID has been created and functional. 

 314 BPMUs in the name of the Blocks 

 30 DPMUs in the name of the District followed by CDMO word 

 24 SDHs in the name of Sub divisions followed by SDMO word 

 NRHM for Mission Directorate 

 Admin for Administrator 
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 3 Medical Colleges, Capital Hospital and RGH, Rourkela 

 Secretariat and 7 directorates 

 

Figure-II 

• The respective block names and the district unit will come as per the district selection in 

Area.  

• The SDHs will come as per the sub-division of the district. 

• The three medical colleges and two Hospitals mentioned above will come under their 

respective district area. 

• All directorates will come under the state area. 
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Designation coverage 

The following designations are covered under the Block user ID. 

• BPO 

• BADA 

• Ayush Doctor 

• Staff Nurse 

• Addl. ANM 

• Laboratory Technician 

• Pharmacist & Store Keeper. 

• ANM-MHU 

• Attendant 

• Driver 

• Ayush Doctor(MHU) 

• Block MCH Coordinator 

• Cont. Doctor 

The designations covered under SDH user IDs are as follows 

• Programme Manager 

• Accountant 

• Doctors-FRU 24X 7 

• Staff Nurse 

• Laboratory Technician 

The designations covered under District Units (Suffixed with CDMO word) are as follows 

• DPM 

• DAM 

• DHIO 

• District Asha Coordinator 
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• DPMU Accountant 

• Addl. ANM 

• Hospital Manager 

• Office Assistant 

• Sub Staff 

• Immunization Assistant 

• Staff Nurse 

• MO, STD/RTD 

• Work Consultant 

• RI Coordinator 

• RVS Coordinator 

• Contractual Doctor 

• MCH Coordinator 

• Plumber 

• Project Coordinator 

• Laboratory Technician 

• Epidemiologist 

• Ayush Doctor(MHU) 

• System Incharge cum DEO 

• ADA 

• Attendant 

• Cold Chain Mechanic 

• DHH Accountant 

• Pharmacist & Store Keeper 

• RTI/STI 

• CH Coordinator 

• Communication Facilitator 
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• Different Password has been created and assigned to each User ID for authentication 

purpose. User can only enter to the system by giving correct user ID and password. Since 

the Area and USER ID are to be choosen from combo box, only the user has to type the 

password field. 

• If the password typed doesn’t match with the selected USER ID then USER will get an 

invalid message and will be prompted to enter the password again. The selected USER 

ID and Area will remain the same. 

 

Figure-III 

Change of Password- Users can change their password as per their requirement. The password 

can hold any kind of character which must be at least 8 characters. Users are advised to use 

passwords in such a way that he/she can remember it. 

In case somebody forgets the password, the user has to send a request through mail/ phone to 

Mission Directorate. The State office, after verifying the authenticity of request will re-assign 

the password to the User. 
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Employee Entry 

The System begins with the recording of the information about all its employees. In this regard, 

the employee entry module provides the logged on users to submit the details of their employee 

online. The employee entry screen will appear immediately after logging in. The controls 

available in this module are divided into the following broad categories. 

1. Personal Information 

2. Professional Information 

3. Contact Information 

4. Account Information 

5. Emergency Contact Information 

The page also provides the following modules 

• Submit 

• Reset 

• View- View/edit/delete records 

Personal information 

Under the Personal information, User is assigned to enter the following details of the Employee. 

Sl. 

No 

Name of the Field  Description Whether Required 

1 First Name First Name of the Employee Mandatory 

2 Middle Name Middle Name of the Employee, if any  

3 Surname Surname of the Employee Mandatory 

4 Father’s Name Full Name of Father of the Employee  

5 Mother’s Name Full Name of Mother of the Employee  

6 Birth Date Date of Birth of the employee. This can Mandatory 

CHAPTER-3 
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be typed in dd/mm/yyyy form by 

clicking in the date text box or can be 

choosen from the calendar by clicking 

on the calendar control appears at right 

of the text box. 

7 Sex To be choosen from Male/Female 

combo box 

Mandatory 

8 Driving License DL number of Employee, if any  

9 Marital Status To be choosen from a combo box 

containing Single/Married. It is 

proposed to link it with the Maternity 

leave field and thus required to be 

updated, if any change of status. 

Mandatory 

10 Blood Group Blood group of Employee is to be given  

11 Browse Photo An upload text box with browse button 

at right side,  prompts the user to upload 

a passport size photo from his/her local 

computer. It is advised to upload photos 

with minimum size so as to save both 

time of uploading and system storage 

space. 
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Figure-IV 
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Tips for Photo Uploading 

It is suggested to the user to upload a maximum of 160X160 pixel size photo or of less  width 

for easy uploading to the system. The HRMIS system will convert the photo into binary stream 

and store it in the Employee entry table of the database. The purpose behind saving the photo 

into binary stream is to take less storage space and for fast retrieval. 

To decrease the size of photo, user can follow the following steps 

• Open the photo with Microsoft Picture Manager 

• Click on Edit Picture tab at tool bar 

• Click on Resize at right pane 

• Choose Email-160x160 px from predefined width x height combo box or choose 

custom width and height in pixel. 

• Click on OK button below the options 

• Save the file in a different name. The file is now ready to be uploaded in minimum 

time into the HRMIS system 

Professional Information 

Under Professional information user has to enter the following details of the Employee. 

Sl.No Name of the Field  Description Whether 

Required 

1 Category To be Choosen from a list i.e District Staffs  

for Employees working at District Head 

Quarter, Block Staffs  for Employees working 

at Block Head Quarters and down below levels 

and SDMO staffs for Employee  working in 

SDHs. The rest categories belongs to State 

Units. 

Mandatory 

2 Designation To be choosen from a list of designations Mandatory 
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covered under different category. 

3 Experience Total Post Qualification Experience in the area 

of Employee 

 

4 High School The High School where the employee has 

studied 

 

5 Place of Work The place of work where the employee is 

working currently to be choosen from the list. 

In case of Addl. ANMs the place of work may 

be the PHC/CHC, which later on is to be 

updated with the Sub center. 

Mandatory 

6 Last Academic 

Qualification 

The highest Academic degree of the employee  

7 Last Technical 

Qualification 

The technical degree/diploma of the employee  

8 Date of joining in 

NRHM 

Date of Joining of the employee in current 

post. This can be typed in dd/mm/yyyy form 

by clicking in the date text box or can be 

choosen from the calendar by clicking on the 

calendar control which appears at right of the 

text box. (If an employee has new designation 

and contract after promotion/transfer, then the 

fresh joining date has to be mentioned). 
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Contact information 

Under Contact information User has to enter the following details of the Employee. 

Sl. No Name of the Field  Description Whether 

Required 

1 Present Address Present Address of Employee, which can 

be used for correspondence 

Mandatory 

2 Permanent Address Permanent Address of Employee  

3 Home Phone Land Line number of the Employee  

4 Mobile Phone Mobile Number of the Employee  

5 E-Mail  E-Mail Address of the employee (Must 

contain a @ symbol) 

 

Account Information 

Under Account Information User has to enter the following details of the Employee. 

Sl. No Name of the Field  Description Whether 

Required 

1 Base Remuneration The Remuneration of the employee 

which has been decided at the time of 

contract 

Mandatory 

2 Increment The incremental amount of the employee 0 by default 

3 Performance 

incentives 

The performance incentive given to the 

employee. 

0 by default 

4 Gross Salary The Gross remuneration calculated,  is 

Base Remuneration + Increment + 

Performance Incentives. 

 

5 A/C No Bank Account Number of the Employee, 

in which the remuneration is credited. If 

the Employee is not having an account 
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number and taking the salary by cheque, 

it is advised to create account to use the 

HRMIS facilities fully fledged. 

6 Branch Name of the branch of the Bank  having 

the account number of the employee 

 

7 Allowance-Mob Mobile Allowance given to the 

Employee 

 

Emergency Contact Information 

Under Emergency Contact Information User has to enter the following details. 

Sl. No Name of the Field  Description Whether 

Required 

1 Emergency Contact Name of the person to be called in 

emergency for the employee 

Mandatory 

2 Phone Number Mobile/Landline of the Emergency 

contact Person 

Mandatory 

3 Relation Relation of Emergency contact person 

with the Employee. 

 

4 Address Address of the Emergency contact 

person 

 

Submit- After entering the employee information, user can click on the submit button to save 

the record in database. It will give a message “Record Saved Successfully” at the top, if the 

record is properly entered into the database.  

Reset- If there is a need to refresh the page clearing all typed information, the user can click the 

Reset button. This will make all fields blank and reset the screen too the beginning status. 

View- To view the employees entered, user can click the view button, which in turn will 

redirect to a new page. 
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Employee Record EDIT and DELETE 

After submission of records a user can view his/her employee details by clicking the view 

button. This will redirect the user to a grid view of all employees entered under the particular 

user. Different user category can view the details of employees, which are as follows:  

• Admin- Authorized to view/edit/delete all records of the state 

• District Head Quarter Login (CDMO logins) - Can view /edit records of the area 

choosen, which includes all Block staffs, SDMO staffs, Medical College Staffs, DHH 

Staffs etc. 

• User Login- Any login except the above two are authorized to view/edit the employees 

entered under the particular user login only. 

View/Edit Module 

The view screen contains the following details in tabular form. 

Sl. No Employee Name Designation Place of Work Edit 

It shows only those employees which are entered with the particular login ID. However, the 

CDMO IDs and State Admin ID is an exception. 
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Figure-V 
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Filtering View List 

User can filter the list designation wise to make the view more abstract. Only those 

designation will come in the combo box which appears at top of list, for which the employee 

has been entered in the particular login. User has to choose a designation and press show 

button for the filtration. Admin login can select district to get district wise list of employees 

also. 

 

Figure-VI 
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Viewing Employee Detail in Printable form 

A user can get the complete profile page of an employee by clicking on an employee’s name 

from view list. This will open the printable employee profile page in a separate window, 

which includes complete employee information along with photo and thumb (if recorded). 

The profile page has the following structure. 

 

Figure-VII 
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Editing Employee Details 

• To edit or update employee information, user has to click the Edit button which appears 

at last column of the view list of a particular employee. 

•  After clicking the user will get back to employee update screen, where all information 

entered for the employee will be filled at text boxes.  

• User can edit any or all information as per need and has to press Update button to update 

the employee record. 

 

Figure-VIII 
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After pressing the update button, a message “Record Updated Successfully” will come just 

below Employee Registration line. 

Deleting a record 

• In case of admin login, the view list contains edit as well as deletes buttons at each row. 

•  Admin can delete a record from database by clicking on the delete button belonging to 

the row of a particular employee.  

The facility may be assigned to CDMO logins later on.  
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Working with Renewal Details 

The renewal details contains the following details 

Sl. 

No 

Name of the Field  Description Whether 

Required 

1 Designation To be choosen from the combo box. Only 

those designations will appear which are in 

the employee record of a particular login. 

Mandatory 

2 Name of the 

Employee 

After Choosing designation, the name of 

employees coming under the designation 

will come in the list. User has to choose a 

particular name whose renewal detail is to 

be submitted/updated. 

Mandatory 

3 Term Contract term of the employee.  Mandatory 

4 Date of Joining It is carried out from the employee entry 

screen automatically. 

 

5 First Date of renewal By default, it is the date of joining + Term, 

if the date is less than the current date. If 

any deviation in the renewal date or break 

from service then fresh date can be entered 

 

6 Second date of 

renewal 

By default, it is first date of renewal+ term, 

if the date is lesser than the current date. It 

will be appeared if the user click on the 

more buttons appears at the first renewal 

date. 

 

 

CHAPTER-4 



    HRMIS‐Complete Reference Manual 

 ~ 25 ~ 

 

Figure-IX 

 

• The third to fifth renewal dates will appear, if they are lesser than the current date.  

• All renewal dates will be created newly by clicking on the more buttons appear just right 

to the previous renewal dates. 

• All renewal dates can be updated/submitted using submit button. The reset button appears 

at middle is to refresh the dates. 
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Viewing Renewal Details 

By clicking view button the renewal details can be viewed in a tabular structure. User can 

edit/delete the renewal details of an employee from the list. The list contains information like 

Employee Name, Designation and Date of Joining. 

 

 

 

Figure-X 
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Performance Entry 

The performances of employees are judged time to time by various authorities. The grading of 
performance is based on the following ratings. 

• Outstanding 
• Good 
• Average 
• Poor 

- 

Figure-XI 
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The performance entry screen provides the following details to be entered/ choosen. 

Sl. No Name of the Field  Description 

1 Employee Name A list of employee names entered in a particular login 

will come automatically. User has to choose the 

employee name from the combo box, of whom the 

performance has to be updated. 

2 Designation This will come automatically as per the employee 

name choosen. It is given only to support the exact 

employee user is searching for. 

3 Month Month of the rating 

4 Year Year of the rating 

5 Rating Grade of the employee awarded 

 

Clicking on Submit Button will save the entries in Performance table. 

It is proposed to automate the rating system with current PAR (Performance Appraisal 
Reporting) with facility of authority approval soon. 
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Leave Entry 

Basically, three types of leave is applicable for the employees of NRHM . They are 

Earned leave  

Earned leave to the employees directly engaged on lump sum basis shall accrue at the rate of 2 

½ days for each completed month of service.  Earned Leave to the extent of 50% of the 

unutilized leave can  be carried forward after the year end which ends on 31st December only in 

case of those employees who have completed two years of contractual service under the society 

in the same designated post. 

 MATERNITY LEAVE 

I. Maternity leave to a female employee of the Project may be granted if she is not having 

more than two surviving children. 

II. The period of maternity leave granted may extend up to three months, with pay for a 

period of forty five days.  The service continuity for this period will remain 

uninterrupted. 

III. Maternity leave may be combined with other regular leave. However, medical certificate 

in support of illness of self or illness of the new born baby is to be produced. 

IV. The maternity leave granted shall not be debited to the leave account of the female 

employee. 
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CASUAL LEAVE 

I. Casual leave can be granted to an employee of the Society as per Govt. norms. 

II. An employee on casual leave shall be considered as on duty and his pay shall not be 

deducted. 

III. Casual leave cannot be combined with any other kind of leave but can be taken in 

continuation of holiday or holidays. 

IV. Casual leave and special casual leave shall not be granted to any employee in 

combination, or in excess of 10 days at a time. 

The leave entry screen provides user to enter the following details. 

Sl. No Name of the Field  Description 

1 Employee Name A list of employee names entered in a particular login 

will come automatically. User has to choose the 

employee name from the combo box, of whom the 

leave has to be updated. 

2 Designation This will come automatically as per the employee name 

choosen. It is given only to support the exact employee, 

user is searching for. 

3 Leave from It’s a calendar control text box, from which a user can 

enter the starting date of leave period. 

4 Leave To It’s a calendar control text box, from which a user can 

enter the ending date of leave period. If the leave is for 

one day, then from date and to date are same. 

5 Leave Type EL/CL/Maternity- to be chosen by the user 
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Figure-XI 

 



    HRMIS‐Complete Reference Manual 

 ~ 32 ~ 

Validations 

• Causal leave (CL) cannot be more than 12 days for a calendar year 

• Earned leave (EL) cannot be more than 30 days for a calendar year.  

• Maternity Leave is for female employees only and cannot be more than 90 days. 

• Clicking the Submit button will save the leave entries in the database. 

Leave View 

• The View Button will provide user the leave details of employee in a tabular form. The 

structure of table is as follows 

 

Sl. No Employee Name Designation No. of CL Taken No. of EL 

Taken 

 

All leaves entered must be after duly approved by appropriate authority. 
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Working with Reports 

The following reports can be generated from the HRMIS. 

 Employee Summary 
 Employee Details 
 Renewal Report 
 Vacancy Report  
 Salary Report 
 Pay-Slips 
 Performance Report 

Employee Summary 

 

Figure-XII 

 

The employee summary report contains information about employees of a particular login. It 

gives information in the following structure. 

CHAPTER-7 
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Sl. No Employee Name Designation Category Place of Work 

 

Further, the summary report can be filtered with district names and unit category. If a user selects 

Block staffs/District staffs/SDMO staffs, then employees belong to that particular category of the 

district will be displayed. 

By clicking on the name of the employee, user can get the printable profile page of the Employee 

too. 

Employee Details 

Employee Details gives the abstract of number of employees entered in the system.  

For State User Login/Admin Login it gives the district wise abstract report in the following 

structure. 

Sl. 

No 

District No. of Ayush 

Doctors 

No. of Staff 

Nurses 

No. of Addl. 

ANMs 

No. of Other 

Employees 

Total 

Staffs 

1       

2       

:       

30       

 Total      

 

For CDMO Logins (District Head Quarter Users), the abstract sheet of Employees will appear in 

the following structure. (Area indicates User names under a district) 

Sl. 

No 

Area No. of Ayush 

Doctors 

No. of Staff 

Nurses 

No. of Addl. 

ANMs 

No. of Other 

Employees 

Total 

Staffs 

1       

2       

:       
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:       

 Total      

 

For other logins the abstract report will of one line i.e the total of all the employees under 

different categories. The report will be generated in the   following form. 

Sl. 

No 

Area No. of Ayush 

Doctors 

No. of Staff 

Nurses 

No. of Addl. 

ANMs 

No. of Other 

Employees 

Total 

Staffs 

1       

 

The abstract report gives user a clear picture about the no. of employees in position.  The other 

employees includes all except Ayush Doctors, Staff Nurses and Addl. ANMs.  
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Figure-XIII 
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Figure-XIV 
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Figure-XV 

 

Renewal Report 

Renewal Report gives the user the information about renewal due dates of different employee. 

User has to select two date periods. The list of employees, whose renewal is to be done during 

the specified period, will appear in tabular form with following details. 

Sl.No Emp ID Name Date of 

Joining 

Term Renewal 

Due 

1      

2      
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Normally, renewal details are calculated as per the user input at renewal entry. But if user has not 

entered the renewal details, it will come as Date of Joining from Employee Record entry + term 

generally specified by the NRHM. User can update Renewal entry if found any discrepancy in 

the renewal due date. 

 

Figure-XVI 
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Salary Report 

Salary report generates statement of salary for employees in a login. The structure of the report is 

as follows 

Sl.No Emp ID Name A/C No. Branch Salary 

1      

2      

:      

:      

:      

    Total Salary  

 

From the report user can generate Bank Advice Statement.  

• User has to select the employee by clicking on the check boxes appearing on right of 

every employee.  

• If the user wants to select all employees at once, he/she can mark the checkbox at top. 

• Clicking on Generate button will generate the advice statement of selected employees. 

• The Total Salary in the report will be the sum of all employee remuneration for a single 

month. 

 

 

 



    HRMIS‐Complete Reference Manual 

 ~ 41 ~ 

 
Figure-XVII 

 

 

 

Pay Slip 
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The Employees pay slip can be generated from HRMIS. By clicking the Pay Slip User will get a 

list of employees in the following manner: 

 

 
Figure-XVIII 
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• The list can be filtered category wise by choosing the category at the top combo box. 

• By clicking on the employee name, a printable pay slip format will be generated. The Pay 

slip contains the following information. 

 

By clicking on print button the following employee slip will be generated: 

 
Figure-XIX 

 

• By clicking on the print button, the pay slip will go for print window, where user can 

select the printer and print the copy. Clicking on Back button will redirect the page to 

Employee Pay Slip window. 
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Performance Report 

The Performance report is meant for Admin only. This will show the employees whose 

performance has been rated and entered through Performance entry by the user. User has to 

choose a district name and then the user ID. A list of employees whose performance entry has 

been made will appear in the following structure 

 
Figure-XX 

The list can also be filtered by ratings, which are Outstanding/Very Good/Good/Average. 

Vacancy Report 

Vacancy Report gives the abstract of the number of sanctioned posts, employees in position and 

vacant posts. It can be generated, designation wise. 
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Figure-XXI 

This report is till date applicable to Admin/State user only. Later, on it will be incorporated to 

CDMO logins with the same usage method. For Admin login this gives the district wise vacant 

posts of a selected designation. 

 

Unique Employee ID 

The Unique employee code is designed to identify each and every employee of NRHM units 

independently. This is also used as a primary and foreign key constraint for various table used. 
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The key structure can be defined as follows: 

HM- stands for Health Mission 

01- first two digit stands for the section name as per designation 

 0001- Second four digits stands for the employee Sl. No 

Thus the code will be like HM0100001 and so on. 
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Role Access 

It is an Admin Panel which is created to manage user and its roles to work with the 

information of HRMIS. It has the following sub modules. 

 Create New Role 

 Create New User 

 Manage Role Access 

 

Create new Role 

This is just a role name creation under which specific types of user may be grouped together. 

It has the following input requirements 

• Role Name- Any suitable name can be assigned for the role by the admin 

• View type- All for admin control and user for user specific 

 After making the above entries the administrator may either click the submit button to 

save the record in database or reset for new entry. 

Submitting a new role will create a role ID automatically and immediately display 

below the submit section of the same screen. 

 Administrator can edit or delete the role at anytime just by clicking the edit or delete 

button respectively, which   appears at the tabular form of the role list. 

Need for creating a new Role 

Role is planned to be created as per hierarchy. The hierarchy may be of the following 

structure: 

• Admin- All control / Roles 

• State User- Maximum Control / Roles 

• District User- Maximum Control /Roles related to area specific data 

• Block/SDMO user- Minimum Control for own data 

Till date only two roles has been created i.e - Admin and User. The disaggregation of user 

roles will be created as per need by the administrator. 
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 Figure-XXII 

 

Create New User 

A new user can be created by the administrator using this module. The following inputs are 

required to create a new user in HRMIS. 

 Area- implies the district name or state 

• Area Category- State/District/Block/SDMO category 

• User ID- Any name to be assigned for the User for login purpose 

• Password- Password for the User ID 

• Confirm Password- Re-entering the password for authentication 
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• Assign Role- A particular Role name can be assigned, so that the user will have the 

privilege to access the modules of HRMIS. 

 Out of the above inputs Area, Area Category and Assign Roles are to be selected 

from the combo boxes and User ID and Password are to be typed. 

 

Figure-XXIII 

 

 After making the above entries the administrator may either click the submit button to 

save the record in database or reset for new entry. Submitting a new user will display 

itself in a grid view below the submit section of the same screen.  

 Administrator can edit or delete a user at anytime just by clicking the edit or delete 

button respectively, which   appears at right columns of user lists. 

Manage Role Access 

After creating a new Role or for an existing Role 
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 Administrator can decide the privilege assignment for them. This can be done by 

clicking the Manage Role Access Sub menu item. 

 By clicking the Manage Role Access, the Administrator will get the following screen 

on which he/she can assign/withdraw the roles for a category of users. 

The manage role access screen has the following inputs. 

 It prompts the Administrator to select a role type first for which the role assignment is 

to be made. It’s a radio button option and the Administrator can select only one role 

at a time. 

 After selecting the role type, Administrator can select the check boxes for the 

required modules for which permissions has to be given. The screen contains all 

modules of HRMIS including Role access itself.  

 First Administrator has to select the modules/Sub modules one by one by clicking the 

check boxes which appears left to the name of the modules/sub-modules. 
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Figure-XIV 
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Each module/Sub-Module has three privileges to work with. They are  

Insert- To insert record into database 

Edit-To edit any Particular Record and Update the same 

Delete- To delete a record 

Administrator has to select the required checkboxes corresponding to insert/edit/delete to assign 
the privileges for selective modules. Selecting all Check boxes will assign all controls to a user 
group. 

Signing out of the System 

User can sign out from the system by clicking the sign out menu item. 
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Employee GIS 

A Geographic Information System (GIS) is any system that captures, stores, analyzes, manages, 

and presents data that are linked to location. The term describes any information system that 

integrates stores, edits, analyzes, shares, and displays geographic information. In the simplest 

terms, GIS is the merging of cartography and database technology.  

 

Prior to Employee GIS, NRHM, Orissa has developed Web based GIS for its urban health 

institutional facilities. Employee GIS is a unique concept, which presents the information of the 

employees mapped to a location.   

Features: 

 It has been made for public benefit, by which the beneficiaries can track their service 

providers easily and get to know the details of the service provider. 

 It is based on the place of work in which the employee is currently working. 

 It has been made in a way that the locations can be identified easily. 

 It has map zoom, rotate and movement facilities. 

 Mapping of institutions are done with different categorizations and filtrations. 

 It is having transparency view by which a visitor can easily switch  over to the parent 

map, without going back. 

 All institutions are having blinking indicators and tool tip facilities. 

 

Tool used to develop Employee GIS : 

-Flash, Adobe Photoshop, Action Script, Java script, HTML and DHTML. 

Advantages of Employee GIS 

 It helps the visitors to know their service providers (Staffs working in NRHM) by their 

entire details. 

 It can be a way of communication between NRHM staffs and public. 

 The Instant Resize of Maps will help visitor to know the location of health institutions 

precisely. 

CHAPTER-8 
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 A visitor can know the contact details of any staff of NRHM by a single click. 

 

Working with Employee GIS 

The Employee GIS main screen can be started by clicking on the Employee GIS button which 

appears below the HRMIS login screen. It is important to note that Employee GIS has been made 

for public use and thus no user login is required to enter into the GIS system like HRMIS. The 

data shown in the GIS   is for viewing only. 

After Clicking the Employee GIS button, a visitor will get the main screen, which has the 

following structure. 
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Figure-XXVI 
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Employee GIS Sub Menus 

The main screen of Employee GIS has two panes. The left pane contains all 30 district names 

and right pane contains the Orissa state political map, with all districts identified with different 

colors. Each district acts as a menu which has the following sub menus 

 District Head Quarter Hospital 

 Sub Divisional Hospital 

 Community Health Center 

 Primary Health Center 

 Area Hospital 

 PHC(New) /Single doctor PHC 

Further, in a step ahead, the menus will be added with the Sub Centers, which will hold the 

information about ASHAs, ANMs and Addl. ANMs working in the facility. 

To get an employee detail of a particular health institution, a visitor has to choose the district of 

the facility and then the category. For example, if the health institution is an Area Hospital, 

visitor has to click Area Hospital of the district Sub menu. 

Map Component 

By clicking on the sub menu, a separate  window will appear, overlapping the Orissa map of the 

Employee GIS screen. The window has the following components. 

 District Name, NRHM and Orissa Govt. Logo 

 Location Identification of the District- From India and Orissa Map 

 Legends for Health Institutions and other indicators 

 Pop up window for Dragging, Resizing and Transparent View 

 District Map with institution blinking  
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Figure-XXVII 
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Figure-XXVII 

 

Data View 
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Clicking on a blinking point will give the details of Employees working in the particular location 

and clicking on the Employee Name will redirect the visitor to the complete Profile page (Minus 

Account number and Branch) of the employee. 

 

 
Figure-XXVIII 
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Figure-XXIX 
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Training Session Schedule 

 

Session Timing Chapters to be covered 

1st 10.30 A.M to 

11.00 A.M 

Chapter-1- Objectives and Advantages, Module and 

Technology Specifications. Design Issues.  

Chapter-2- User Login, Password Change 

 11.00 A.M to 

11.15 A.M 

Tea-Snacks Break 

2nd 11.15 A.M to 

1.30 P.M 

Chapter-3- Employee Entry 

Chapter-4- Renewal Entry 

Chapter-5-Performance Entry 

Chapter-6- Leave Entry 

 1.30 P.M to 2.30 

P.M 

Lunch Break 

3rd 2.30 P.M to 5.30 

P.M 

Chapter-7- Reports 

Chapter-8- Employee GIS 

Chapter 9 and 10- Training Methodology 

The same schedule may be replicated in the district level trainings of BPOs/Pos/SDH 

accountants/BADAs. 

CHAPTER-9 
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Budget 

 

Budget for TOT on HRMIS (State Level) 

    

No. of Participants 50 

(30 DHIOS+ 5 
Hospital Managers+ 3 

resource Persons+5 
Support staffs+ 7 

SPMU staffs) 

Particulars Unit Rate Nos Total 

Working Lunch 150 50 7500 

Tea and Snacks 50 50 2500 

Incidental Expenditure 100 50 5000 

Travelling Allowances (As per actual)   15000 

D.A (as per actual) to out station participants 150 35 5250 

Reference Manual (Printing and spiral Binding 
cost) 100 400 40000 

RPs Honorarium 600 3 1800 

    

Total 77050 

 

CHAPTER-10 
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Budget for Training on HRMIS (District Level)- Per Participant 

Participants of District Level- (BPOs+ 1 RPs+2 
Support Staffs) 

  

Particulars Rate 

Working Lunch 100 

Tea and Snacks 30 

Incidental Expenditure 30 

Travelling Allowances (As per actual) 40 

D.A (as per actual) 100 

Budget per participant 300 

RPs Honorarium 300 

Total 
Rs 300+ Rs 300* 

No. of 
Participants 

Monitoring of District Level Trainings (Rs 2000 * 15 venues)-To be 
met at State level 30000 

Total Budget for District Level Training of the State (314+90 
persons) 160200 
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Managing Closed User Group Numbers 

In a bid to improve communication among various field functionaries & programme officers of 
Health Dept., Govt. has commissioned closed user group (CUG) through post paid BSNL 
mobile. 

CUG is a facility, wherein a group of subscribers within an organisation can talk to each other 
free of cost. These users are tied in a pre-specified loop whereby users can send or receive 
messages. At block level the programme officers like the MO I/C, BEE, BPO, BADA, at district 
level CDMO, Addl. CDMO, ADMO (PH, FW, Med.), DIO, DPM, DAM, DHIO, Work 
Consultant, Hospital Manager, ASHA Coordinator, Programme Asst., MEIO/Dy MEIO, DTO, 
Nucleus Leprosy Officer and similarly at state level Commissioner-cum-Secretary, Mission 
Director, DHS, DFW, DMET, all Addl./ Joint / Dy. Directors and Consultants of SPMU will be 
connected. Similarly the field functionaries like ANM to Commissioner-cum-Secretary will be 
connected. Total number of users comes to 18315, all of which are web-enabled. 

So the Broad objectives of CUG is to 

• Strengthening MIS 

• Develop interaction between User groups for professional growth 

• Monitoring tools- Tracking performance of Individual Users 

• Prompt information sharing during epidemic and other emergencies 

For Public use the Mission connect tab appears at front page will take the visitor to a new page 
with two combo boxes containing District and Block/Head Quarter name.  

The visitor can view the details in the following ways 

1. Simply pressing the Go button without choosing District or Block will give the entire list 
of CUG numbers of the state. 

2. Selecting a district from the first combo will give the CUG numbers of the particular 
district. 

3. Selecting a Block/HQ from the second combo after selection of district will further filter 
the list of CUG numbers of that particular block only. 

Annexure 
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Figure-XXX 

Managing the CUG number database 

The District Health Information Officer will maintain the CUG numbers at Web. Thus, 
he/she will have the following permissions 

• New CUG number entry for persons to whom CUG has newly been assigned 

• Change/Update any existing information of his/her area 

• Delete a record from the existing CUG members. 

 



    HRMIS‐Complete Reference Manual 

 ~ 66 ~ 

How to manage 

By logging in as State or CDMO, the user will get an option called Manage CUG at the 
left hand side menu items. Clicking on the Manage CUG will give the user a entry screen 
of CUG. 

 

Figure-XXXI 

The following things have to be entered for a new connection. 

Sl. No Name of the Field  Description 

1 District Choosing the District from Combo 

2 Block/HQ Choosing Block from Combo 

3 Name Entering Name of the Employee 

4 Designation  Entering Designation of Employee 

5 Place of Work Entering the Work Place of Employee 

6 CUG No. Entering the CUG number assigned 

7 Status Choosing Active/De-active from radio Buttons appear 

Clicking on the submit Button will save the record into database. 
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To view records and Manipulate (Edit/Delete/Update) the User has to click on the 
view button. 

 

Figure-XXXII 

This will give the CUG list for the entre district. It can be further filtered Block/HQ wise. 

Clicking on Delete Button will delete the record from database. 

Clicking the Edit button will take back the user to the entry like screen with filled 
information. User can make necessary changes and click on submit to update the record. 
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